
 (SCHOOL LETTERHEAD)

NOTICE OF OUT-OF-SCHOOL SUSPENSION

(NOT TO EXCEED 3 CONSECUTIVE SCHOOL DAYS)

(Date)

Via Hand Delivery or Certified Mail No.  Return Receipt Requested

(Parent or Guardian Address)

Dear (Parent or Guardian):

Your child, (Name), has been suspended from (SPECIFIC DATE) to (SPECIFIC DATE) for the following misconduct and/or violation of Houston Independent School District rules and regulations as prescribed in the Code of Student Conduct.

(Describe level of misconduct, specify the misconduct, and describe in factual detail.)

Your child has had the charges of misconduct explained to him/her and has been given the opportunity to present his/her response to these charges.  I have considered reasonable alternatives to out-of-school suspension and determined that this action is the most appropriate.

You are asked to schedule a conference as soon as possible with the school administrator to discuss this violation of school rules.  Please schedule the conference before the student returns to school after the period of suspension has been completed.  Any further disciplinary action to be taken will be discussed at this conference.

Your child may not return to school until the suspension has been completed.  The student will be given assignments or make-up work during this period of suspension. Your child's absences shall be considered excused. While suspended, your child may not enter any school campus except with you for the purpose of securing his/her assignments and discussing conduct with school administrators.  You are responsible for providing supervision for your child during the period of suspension.  If you have any questions, please feel free to call.


Sincerely,


School Administrator’s Signature
